Please email this approved form by clicking on the ‘Submit form to payroll' button below

[ Submit form:to payroll ]

r%leégduz FlieUZ Z
Queens|and are ervices QSS Forms Management 0003 V17 Aug 2019 Page 2 of 2



Please email this approved form by clicking on the 'Submit form to payroll' button below

l Submit form to payroll |

2%0304 Fite02 %

|
Queensland Sh Services QSS Forms Management 0003 V17 Aug 2019  Page 2 of 2



Part-Time Work Agreement

TERMS AND CONDITIONS

1. The tarmns of this Agreement may be varied and/or terminated in accordance with the relevant industrial instrument or by cansent
between parties,

2. This Agreement is to be reviewed one monzh prior to the end date of the Agrsementin accordance with the relevant industrial
insirument, or as requested by the Depariment or the employee,

3. This form is the empioyee's wiitten confirmation of their agreed working hours and wo rking pattern arrangement. A copy of this
formis to be provided to the employee for their records.

4. The officer zpproving the part-iime work agreement (under delegation) must verify that the extension is in accordance with tha
relevant industria! instrument, Public Service Directives and departmental policy.

3. Nothing in this Agreement pracludes any party from access to the Emeloyee Complaints Pracedure in accordance with relevant
industrizl instruments and departmenzal policies.

§.To avoid the employee being overpaid, where thereis 3 decrease in hours, please ensura that ezch section is completed fully and
forwarded to the appropriate area of Queensland Shared Services Fayroll oriortc the applicable pay-close deadline.

7. If returning from Leave Without Pay, a confirmation of Return fram Leave Without Pay form must be completed,

?Frivacy The Department of Justica & Attciney-General is collzcting tha infermation on this form for the foflawing pusposes:

- 10 znsure tha Department mamniains acourate emplayes inductior reccrds and processes.

- for the Department io discharge its fegislative, accountabdity, sdmiristrative, rea0ning, maragemert, gersonnal and finanzial functions, i
Collection of this Informanan is vequired by the Indusirizi Relations ACT158¢, and the Puilic Sarvice Act z008. !
The Department of Justice & Attorray-General Lsually gives somiz ot 21 of this infermation to Quesrsland Shared Services, for further information sbout privacy and
othier uses and disciosuras of your persenal informaticn, refer to the Depariments Prvacy poficies as amardad fiom dme tc time, zvailable on the Separarents
wabsita, -
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Email: QCS SEQ: p1qcspayroli@dsiti.qld.gov.au
QCS Regional: qcs.regionalpayroll@dsiti.qld.gov.au
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Telephone number Email | Signaty{@{// Date
lo7 300 74406 | Imichelle jackson@hpw.did.gov.au || 720 ||l1oarzors |
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Email: HPW - payroll.hpw@dsiti.qld.gov.au
BAS - payroll.bas@dsiti.qld.gov.au

QSS use only
Processed by Date Foﬂnighf ending
Verified by Date
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